
 
POSITION DESCRIPTION 

 Effective Date: October 2026 

POSITION TITLE: Senior Gardener 

REPORTS TO: Facilities and Grounds Supervisor 

EXPERIENCE AND 

QUALIFICATIONS: 

1. Job Specific 

Relevant technical expertise, including: 

• Qualifications in a relevant field Certificate III or above in Horticulture 

essential. 

• Practical experience in horticulture and grounds management. 

• Knowledge of Rose care highly desirable. 

• A minimum of a C class Licence. 

• Working with Children Check. 

2. Co-ordination and management 

Co-ordination, management and organisational skills including the 

ability to: 

• Pro-active ability to follow scheduled and unscheduled work plans 

ensuring timelines are met. 

• Proven ability to plan, schedule and co-ordinate work. 

• Proficient in estimating staff, materials and supplies required for 

gardening projects.  

• Organise resources and establish priorities. 

• Work unsupervised and also in a team environment. 

• Maintain regular consistent and professional attendance, punctuality 

and personal appearance. 

3. Communication and Interpersonal  

Communication (written and oral) and interpersonal skills including 

the ability to: 

• Proven ability to establish and maintain effective working relationships 

with staff and supervisor.  

• Provide advice to a range of stakeholders. 

• Maintain excellent communication and time management skills. 

• Pursue personal development of skills and knowledge necessary for the 

effective performance of the role. 

4. Other 

• Physical ability to lift and manipulate equipment and perform manual 

work. 

• Good knowledge and understanding of Microsoft Office programs 

(Word, Outlook, Excel) 

• Willingness to uphold the ethos and values of the School. 

POSITION PURPOSE: 

To plan, co-ordinate and oversee daily operational and administrative aspects of landscaping and 

gardening activities in line with the Facilities and Grounds practices and processes; to enable the School’s 

gardens to be maintained to the highest standards obtainable and ensure a high level of service is 

delivered to the whole School community. 

KEY RESPONSIBILITIES: 

This is a hands-on role requiring a high level of practical expertise, planning, and responsibility for the day-to-

day maintenance of the School’s grounds and gardens in line with the overarching Facilities and Grounds 

Maintenance schedule. Key responsibilities include, but are not limited to, weeding, raking, pruning, fertilising, 

spraying, planting, pond maintenance, and reticulation management and maintenance. 

 

Gardens and Grounds 

In consultation with the Facilities and Grounds Supervisor: 

➢ Contribute as part of the broader Grounds and Maintenance Teams and facilitate the sharing of 

resources and expertise. 

➢ Be the senior of the gardening team and gardening/landscaping projects.  

➢ Provide oversight and practical horticultural input into the planning and maintenance of the School’s 
living grounds, including turf, trees and flora, together with landscape improvements and design. 
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➢ Plan, oversee and co-ordinate day-to-day gardening activities across the School, including the selection 

and purchasing of plants. 

➢ Oversee turf and irrigation management, including general reticulation maintenance and the 

identification of maintenance requirements. 

➢ Co-ordinate tree care activities, including pruning, removal and replacement, ensuring work is 

undertaken safely and appropriately. 

➢ Undertake the construction of retaining walls and paving of small areas as required, in consultation 

with the Facilities and Grounds Supervisor. 

➢ Oversee the safe and effective operation and maintenance of gardening equipment, and provide 

recommendations regarding repair, replacement and procurement. 

➢ Ensure the safe and appropriate storage, handling and disposal of pesticides, fertilisers and other 

associated chemicals and containers, and maintain accurate chemical inventories. 

➢ Assist with the development and implementation of relevant safety procedures and work practices, 

and support the provision of appropriate safety training and instruction to gardening staff. 

➢ Assist with the set-up and pack-down of functions, events and activities in rooms and areas across the 

School, as required. 

➢ Act as a role model and provide guidance and practical instruction to the Gardener/Groundsperson, 

ensuring appropriate supervision and support as they develop their skills and contribute to the 

Gardening team. 

➢  Undertake the required checks to ensure the grounds are safe and ready for use in accordance with 

the agreed work schedule. 

Workplace Health and Safety 

➢ Demonstrate a strong commitment to workplace health and safety and contribute to maintaining a 

safe and professional work environment in accordance with School policies, procedures and relevant 

legislative requirements. 

➢ Follow all workplace health and safety requirements, policies and procedures when undertaking work 

and ensure gardening activities are carried out safely and appropriately. 

➢ Promptly identify and report hazards, incidents, injuries, unsafe work practices and other workplace 

health and safety matters to the appropriate supervisor and assist with implementing any required 

corrective actions. 

Other 

➢ Any other duties as appropriate. 

 

Hours of Work 

8 hours per day with the ability to work flexible hours’ dependent on season/weather.  
Standard hours in summer 6.30 am to 2.30 pm; standard hours in winter 7.00 am to 3.00 pm or as 

reasonably directed by the Facilities and Grounds Supervisor. 

In addition, some flexibility of hours will be required to facilitate effective input and involvement in the full 

scope of this position at Perth College. 

Declaration 

I hereby declare that I have the physical capability to undertake the duties required for this role and that I 

do not have any pre-existing conditions which would hinder this capability. 

 

 

 


