Perth College

ANGLICAN SCHOOL FOR GIRLS

POSITION DESCRIPTION

Effective Date: \ September 2026
POSITION TITLE: Head of Department Health and Physical Education (Pre-K-12)
REPORTS TO: Director of Learning and Teaching (7-12)

EXPERIENCE AND | 1. Job Specific

QUALIFICATIONS: | Relevant professional expertise, including:

» Tertiary level graduate qualification in Education (essential) and post-
graduate qualification relevant to the area (desirable).

» Meet all compliance requirements as an educator in Western Australia.

»  Minimum of 5 years teaching experience, across years 7 to 10, ATAR, General
and VET as relevant to the School's curriculum offerings (desirable)

= Senior Teacher, HAT or HALT accreditation (desirable).

= An MR Bus and F class driver’s licence (or willingness to obtain)

2. Management and Leadership

Demonstrated management and leadership skills and experience,

including:

» Effective leadership of departmental staff and management of daily
operations.

» Successful promotion and modelling of innovative pedagogy and quality
teaching practices to enhance student growth.

» Expertise in developing, implementing, evaluating, and improving the
curriculum.

» Collaborative planning and execution of departmental> goals aligned with
school priorities.

3. Communication and Interpersonal

Excellent communication and interpersonal skills, including:

» Proven track record of working collaboratively within a team.

» Ability to model optimism and a growth mindset.

»= Driven by a genuine service ethos and able to inspire the same in others.

» Supportive of Perth College’s Anglican heritage and willingness to be part of
the total life of the School.

POSITION PURPOSE:

As a pivotal leader and excellent classroom practitioner, the Head of Department shapes the academic
and professional environment at Perth College. The role ensures high standards of teaching, learning,
assessment, and resource management, aligned with the School's vision, strategic priorities and
departmental needs.

Working collaboratively with the Academic Leadership Team, the Head of Department leads pedagogy,
curriculum, assessment and reporting. The Head of Department drives continuous improvement by
fostering staff development, promoting evidence-based practices and setting goals at the School,
departmental and individual levels. Through positive relationships with staff, students and the wider
community, the Head of Department upholds the School's Values and Purpose, supporting innovation
and leading educational excellence.

KEY RESPONSIBILITIES:

Responsibilities Specific to the Head of Department: Health & Physical Education

» Lead the alignment of Health and Physical Education curriculum and IGSSA to support students
achieving their personal best.
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POSITION TITLE: Head of Department

Take an active role in IGSSA sport and promotion of sporting excellence at the School.
Collaborate with the Head of School Operations and Head of Sport Strategy and Programs to lead
and foster a dual focus of participation and excellence in IGSSA sports.

Working with the Head of Sport Strategy and Programs and Head of School Operations (PK-12)
ensure the staffing and budgeting of IGSSA sports is place and staff entitled to co-curricular
payments are paid at the correct rate.

Communicate staffing of IGSSA sports on a term-by-term basis with the Head of School
Operations to ensure accurate timetables of staff.

Work with the Head of Sport Strategy and Programs to manage the running, logistics and
communications of School sporting carnivals events PK-12 (swimming, athletics and cross-
country), as approved by the Leadership Team.

Work closely with the Director of Wellbeing, Director of Learning and Teaching and Head of School
Operations to design and implement a student wellbeing program for Year 11 and 12 students.
Work closely with the Director of Wellbeing and the Director of Learning and Teaching to ensure
Protective Behaviours curriculum is embedded within the Year 7 to 10 Health curriculum.

Work closely with the Director of Junior School on timetable, staffing and curriculum for Junior
School HPE classes.

Promote opportunities for Health and Physical Education related activities such as tours,
competitions and excursions.

Coordinate the resourcing of external providers including the arrangement of payments and
scheduling.

Maintain the highest standard of Occupational Health and Safety practices and protocols specific
to the Health and Physical Education Department.

Oversee the Health and Physical Education staffing in the Junior School.

Leadership and Interpersonal Qualities

Build strong relationships and foster a collaborative, open-minded departmental culture based on
respect, integrity, and trust.

Communicate confidently, thoughtfully and respectfully, valuing diverse perspectives and making
principled decisions to drive continuous school improvement.

Drive continuous improvement through innovation, empowering teachers to implement evidence-
based solutions that enhance student learning.

Lead a rich curriculum that fosters high expectations, deep learning; and engagement for all
students.

Guide teachers in implementing evidence-based practices and prioritising professional growth to
enhance learning, teaching and assessment.

Offer fair and considerate support to staff and students by actively listening to and understanding
their needs, while ensuring alignment with SCSA principles of teaching, learning; and assessment.
Demonstrate expertise across year levels and courses within the department, to ensure staff are
supported in their practice across the curriculum.

Model resilience, a growth mindset, and perseverance in problem-solving, decision-making; and
guiding staff through challenges and change.

Use data to address challenges, design solutions, and promote professional learning aligned with
research-based best practices.

Engage in self-reflection, actively seek diverse feedback; and participate in performance appraisals
in line with school processes, to support ongoing growth and leadership development.

Professional Knowledge & Practice

In line with Cross Curriculum Priorities and the School's RAP, lead and model the integration of
accurate Aboriginal and Torres Strait Islander histories and cultures into the curriculum,
promoting respect for Elders and acknowledging the responsibilities of living and working on their
lands.
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Create an inclusive learning environment where all students, regardless of background, feel
valued and supported to succeed.

Support teachers in maintaining high standards for student behaviour by implementing proactive
behaviour management techniques and ensuring adherence to pastoral systems for staff and
student well-being.

Facilitate opportunities for students to engage with external professionals, providing real-world
insights and experiences related to the curriculum.

Lead collaborative processes to evaluate and refine teaching practices based on student learning
evidence.

Lead the development, implementation; and review of a challenging, comprehensive and
innovative assessment program that is aligned with School and SCSA assessment policies and
principles.

Facilitate effective assessment practices, including collaborative assessment development,
moderation to ensure consistent teacher judgment, timely feedback; and data analysis to inform
teaching decisions and promote student growth.

Cultivate a culture of continuous professional learning and critical thinking, aligned with school
strategic priorities.

Support school-wide initiatives by participating in or leading cross-departmental projects and
contributing to the broader Academic Leadership Team.

Manage departmental staff to meet deadlines and ensure accuracy and consistency of assessment
and reporting data.

Model safe, responsible, and ethical digital technology use and develop learning opportunities for
students to develop these skills.

Professional Engagement

In consultation with the Learning and Teaching Leadership Team, collaborate on planning,
executing, and reviewing the School's strategic priorities; and develop aligned, data-driven
departmental goals.

Manage resource allocation and departmental budgets to align with the School's strategic goals,
using evidence to target resources effectively, support diverse student needs; and improve
progress and achievement.

Effectively represent the department at Academic Leadership Team meetings.

Lead department meetings and collaborative sessions to ensure ongoing growth and
development of teams, through clear communication, delegation and collaboration.

Regularly observe staff performance, conduct appraisals; and facilitate coaching and professional
conversations to promote growth and accountability in line with School processes.

Lead and enhance the capacity of direct reports to achieve School and departmental goals,
including facilitating regular check-ins to address workload concerns, providing support and
improving processes to ensure effective workload prioritisation.

Collaborate with the Head of Human Resources and the Leadership Team on staff recruitment,
retention, induction, development and wellbeing.

Actively promote and support staff wellbeing, providing a positive, supportive working
environment that fosters collaboration and job satisfaction.

Submit fair and equitable teaching and class allocation preferences to build capacity and meet the
future needs of the learning area.

Promote a shared sense of responsibility within the team, ensuring collective efforts towards
School priorities and common goals.

Provide ongoing feedback and support to sustain the success of improvement strategies, regularly
assessing their effectiveness to ensure desired outcomes are achieved.

Manage risk and compliance within the department, including reviewing excursion documentation
to provide quality assurance in consultation with key staff.
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» Leverage digital technologies to streamline administration, enhance record-keeping compliance,
and support staff with clear procedures and ongoing skill development.

= Foster positive relationships with students and parents/carers by proactively addressing academic
concerns, offering solutions; and maintaining clear communication on subject selection, progress,
and achievements.

» Model exemplary ethical behaviour and professionalism in supporting colleagues, engaging with
parents/carers and participating in professional networks.

= Demonstrate self-leadership by actively seeking professional growth, staying current with trends,
and applying new learning to teaching and leadership practices through participation in and
contribution to professional development activities.

= Demonstrate flexibility and collaboration by supporting and undertaking additional tasks as
required by the Principal.

AITSL PROFESSIONAL STANDARDS FOR MIDDLE LEADERS

This role is carried out in alighment with the AITSL standards for middle leaders, focusing on
fostering high-quality teaching and learning, supporting the professional growth of staff, leading
curriculum development, and promoting a collaborative, inclusive school culture that drives
student achievement and wellbeing. Heads of Department use these standards as a document to
aid reflection and to support their ongoing growth and leadership development.

SUCCESS CRITERIA: What Does Success Look Like?

1. Demonstrate effective and strategic leadership in guiding departmental staff and managing the
day-to-day operations of the department.

2. Demonstrate success in promoting and modelling innovative pedagogy and practice that aligns
with the School’s vision, purpose and strategic priorities.

3. Demonstrate success in the development, implementation, evaluation and ongoing improvement
of curriculum and pedagogy to support students to achieve personal success.

4. Demonstrate effective delivery and evaluation of processes and practices to optimise the
individual and collective growth of students.

5. Demonstrate the use of evidence-based or best practices in the planning and delivery of learning
and teaching offerings that support the School’s vision for high-quality education.

6. Demonstrate an ability to foster and nurture positive relationships with staff, students,
parents/carers and the wider community in line with the School's values.

Conditions
Full time - with the equivalent of a 0.6 FTE teaching requirement that includes IGSSA Cocurricular




