Perth College

ANGLICAN SCHOOL FOR GIRLS

POSITION DESCRIPTION

Effective Date: | September 2026
POSITION TITLE: Head of Cocurricular and Experiential Learning (Pre-Kindergarten to 12)
REPORTS TO: Vice Principal

DIRECT REPORTS: Head of Houses
Administrator (part-time)

POSITION PURPOSE:

The Head of Cocurricular and Experiential Learning (Pre-Kindergarten to Year 12) provides visionary
leadership and strategic oversight of the School's co-curricular, experiential learning, service learning,
camp and tour programs. The role is responsible for creating a cohesive and progressive Pre-
Kindergarten to Year 12 student experience that complements academic learning and develops
character, leadership, wellbeing, global citizenship and a lifelong commitment to service.

The Head of Cocurricular and Experiential Learning ensures that all programs are educationally
purposeful, operationally effective, financially sustainable and aligned with the School's Vision, Values
and Strategic Plan.

EXPERIENCE AND Job Specific
QUALIFICATIONS: Relevant professional expertise, including:
e A tertiary qualification in education, Sport and Recreation, outdoor
education, experiential learning or a related field (essential).
e Postgraduate qualifications in a relevant discipline (desirable).
e Demonstrated leadership experience within a school, community or
educational setting.
e Experience leading and managing complex programs, projects or
initiatives involving multiple stakeholders.
¢ Ateaching qualification will be highly regarded.
¢ MR-B Driver's Licence and Passenger Transport Driver (PTD)
Authorisation (desirable).
2. Management and Leadership
Management and leadership experience including:
e Proven ability to lead, develop and inspire high-performing teams.
e Experience in the strategic planning, implementation and evaluation of
educational, cocurricular or operational programs.
e The capacity to lead change, manage competing priorities and drive
continuous improvement.
e Strong organisational and project management skills, with a focus on
quality outcomes and operational excellence.
¢ Ahigh level of professional judgement, integrity and accountability.
e Strong self-awareness, emotional intelligence and the ability to lead
authentically by example.
3. Communication and Interpersonal
Excellent communication and interpersonal skills, including:
e Outstanding interpersonal, written and verbal communication skills.
e A demonstrated ability to build positive and productive relationships
with students, staff, parents and external stakeholders.
e A collaborative leadership style and a proven record of contributing
effectively within cross-functional teams.
e The ability to influence, engage and inspire others through a shared
vision and purpose.
e A commitment to fostering a positive, inclusive and supportive culture.
e Agrowth mindset, optimism and resilience in a dynamic environment.
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e Astrong service orientation and commitment to delivering exceptional
experiences for students and the wider school community.

e An understanding of, and commitment to, the Anglican ethos and
values of Perth College, together with a willingness to contribute to the
broader life of the School.

KEY RESPONSIBILITIES:

Leadership and Strategic Direction

Provide strategic leadership for the development, implementation and continuous
improvement of the School's co-curricular, experiential learning, service learning, exchange
and tour programs, ensuring alignment with the School's Vision, Values and Strategic Plan.
Foster a culture of excellence, participation, belonging and student growth, while leading
innovation and change initiatives that enhance engagement, wellbeing and learning
outcomes.

Use data, student voice, stakeholder feedback and emerging best practice to inform
decision-making, evaluate program effectiveness and drive continuous improvement.
Build and maintain productive partnerships with external providers, community
organisations and industry stakeholders to expand opportunities and enrich the student
experience.

Model and promote Perth College's Anglican ethos and the values of Courageous, Capable
and Caring in all aspects of leadership and decision-making.

Co-curricular and Experiential Learning Programs

House

Oversee the planning and delivery of co-curricular activities, service learning, camps, tours,
exchange programs and global learning opportunities.

Oversee the management and delivery of the Duke of Edinburgh Award at Perth College.
Manage key student development and recognition programs, including the Duke of
Edinburgh's International Award and Co-curricular, Service Learning and House Awards.
Ensure effective management of program logistics, staffing, communications and budgets
to deliver high-quality educational outcomes and student experiences.

Lead and foster the development of Perth College as a community which values its co-
curricular program and the benefits gained by students, staff and parents.

Provide leadership and management in the delivery of co-curricular programs of the
School.

Review program offerings on an annual basis ensuring any recommendations for change
continue to meet the School’s strategic plan.

Oversee the management of risk assessment for co-curricular programs.

Provide support and advice to staff responsible for co-curricular activities.

Assist in the orientation of new staff in their involvement in co-curricular responsibilities.
Oversee and manage budget processes for co-curricular activities, in conjunction with the
Vice Principal.

Work with the Head of Houses and Heads of House in the planning, development and
delivery of House-related activities and events.

Risk, Compliance and Workplace Health & Safety

Have oversight of risk management and compliance across all co-curricular and
experiential learning programs.

Ensure appropriate risk assessments, approvals, policies, procedures and control
measures are developed, implemented and reviewed in accordance with legislative
requirements, child safeguarding obligations and School policies.
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e Champion a culture of safety, wellbeing and accountability by embedding Workplace
Health and Safety principles into all programs and ensuring hazards and incidents are
managed and reported appropriately.

e Maintain effective systems, documentation and reporting processes that support
compliance, informed decision-making and operational excellence.

Stakeholder Engagement and Other Responsibilities

e Oversee co-curricular participation processes, including student registrations and
associated administration.

e Manage systems and processes relating to staff involvement in co-curricular activities,
including allocation, recording of hours and the administration of associated payments.

e Actively engage with parent support groups and community stakeholders, including
Friends of Rowing, Friends of Music and Friends of Netball.

e Maintain professional expertise through engagement in professional learning, industry
networks and relevant associations.

e Demonstrate flexibility, initiative and collaboration in supporting whole-school priorities
and undertake other duties as directed by the Principal or Vice Principal.

Duty Management
e Contribute to the school's duty management roster, which provides 24/7 support to camps,
overnight trips and tours. These duties are shared by members of the leadership team on a
rotating basis. Please note that tours generally occur during term breaks requiring duty
managers to be available during these periods.

SUCCESS CRITERIA:

1. Demonstrate success in the development, implementation, evaluation and ongoing improvement
of experiential learning, service learning, outdoor learning, tours and co-curricular programs and
activities.

2. Demonstrate understanding of the differing needs across a Pre-Kindergarten to Year 12 school,
whilst delivering operational efficiencies which enhance and optimise the quality of processes and
practices for the whole school.

3. Demonstrate an ability to foster and develop positive relationships with staff, students, parents and
the wider community.

4. Smooth running of the cocurricular and experiential learning programs.

Conditions
Initial term of two (2) years.

The School seeks applications from teachers and professionals in related fields. The final position
description and teaching component (if relevant) will be negotiated with the preferred candidate. The
job description will be further developed during the first 12 month of the role.

Hours of Work

This role requires flexibility, including attendance at school events, camps, tours, meetings and
functions outside normal working hours. Leadership team members also participate in a shared duty
management roster providing support for camps, overnight programs and tours, including during
school holiday periods.




